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Damstra Technology Company Portal

TWMS & TWMS Portal Access

lJsemame

Password

ssword Recovery

Have a linked Google account?

Click on Create
Company Portal




Damstra Technology Company Portal

Create Company Portal Account

The fellewing information is to be supplied by any contracting company that is engaged to perform work.

Allinformation marked with a star () must be provided to create new portal account and be approved

Company Details

ABN
Registered Company Name *
Regist ompany Name
Trading Name *
Tr g Name

Company Number
ACN/Company Number

Address & Phone Details

Please enter the primary physical sdaress for this business registration, not the mailing address

Address

company physical street address

Phone * Fax
Phone Number Fax Number

iducion Contac etas

Full Name *

Inductions Contact Full Name

Email Address *
Inductions Email

Phone * Mobile
Phone Number Mabile Number

This address is where your Induction Cands wil be posted, and any other induction related mailings, if relevant.

Create Company Portal Account
Complete Company Information and Click Create —




Portal Home Page- Add New Employees

You will receive a username and password please log in at www.damstratechnology.com

DAMSTRA

ABOUTUS NEWS SERVICES HARDWARE INDUSTRIES CLIENTS CONTACT

Usemame

Password

Forgotten Password Recovery

Have a linked Google account?

A LEADER IN WORKFORCE MANAGEMENT SYSTEMS

We are a longstanding leader in workforce management, compliance, and safety management. Through our unique
web-based Total Workforce Management System (TWMS), we deliver powerful solutions that radically transform the
ease with which you manage, track and protect your entire workforce.

T




Company Portal Home Page- Add New Employees

Click on Employee Management

TWMS Portal

Online Booking
or Registration =7

Book your inductions, site familiarisations,
registration, or other training online.

O

View your ganployees and their inductions,
tails, or add new employees
any.

Employee
Management

Correspondence

Find all your correspondence and alerts
from Damstra.

Expiry
Dates
Check your employee records, make sure

everything is correct and up-to-date so
site access is not affected.

Company Details

Edit your company details and upgrade or
renew your TWMS Portal Feature Pack.

O

View the dates and times your employee
has been logged into site.

Timecards

Dashboard Site Access

Check

Skills Matrix

O

View your employees that are
currently logged on site or have
recently been logged on site.

Insurance

Onsite Now




Company Portal Home Page- Add New Employees

Click on Add New Employee

TWMS Portal /

(RS TILTEC Add New Employees

iter by sumare: () @) @ Jelelodul il Ll Lmdnlolrlolr]s]

Employee Name ‘ Card ID ‘ ‘

u k3 Clear filters

.‘||

Click on the Green Add New Employee Tab

My Employees Add New Employees /
’

Add New Emplg

C Click here to add a new employee to your company




Add New Employee- Continued

Complete all details
Add New Employee

1: Personal Details

All information marked with an asterisk * must be provided to add an employee.

Please note: First name, Last name must be as per the photo identification document provided. No abbreviations/alias etc will be accepted.

First Name * First Name Middle Initial Initial (optional)
Last Name * Last Name
Gender * Male DOB * Date of Birth
Female
2: Photo

3: Contact Details

4: Emergency Contact

5: Proof of Identification

6: Other Details




Start New Online Booking or Reqistration

Online Booking Expiry
or Registration Dates
Book your inductions, site familiaris> L Check your employee records, make sure

reqistration, or other training criine. everything is correct and up-to-date so
site access is not affected.

©| 0

Dosrboard | site nccess [ Click on Online Booking & Registration Tab

Company Details
e

Edit your company details and upgrade or . .
renew your TWMS Portal Feature Pack. Company Skills Matrix

Documents

Onsite Now o

View your employees that are
currently logged on site or have
recently been logged on site.

to your company.

Correspondence Timecards o

Find all your correspondence and alerts View the dates and times your employee
from Damstra. has been logged into site.

Online Booking & Registration System

Online Booking & Registration System

e [lick on Start new Booking/Registration

Start New Online Booking/Registration Process '



Step | Start New Online Booking or Registration

0 )h

Q\

Step 1: Select Step 2: Select Step 3: Upload Step 4: Confirm Step 5: Upload Step 6: Pay Fees Step 7: Send for
rehetion Employees Company Paperwork Employee Details Employee Paperwork  (if applicable) Approval
Select An Induction/Registration/Training Course
December 2016 < >
Organisation: Choose an organisation... ¥ -
% Mon Tue Wed Thu Fri
1 2
Site: Select an organisation... ¥ <—
lll
5 ) 7 8 9
Induction/Registration/Training Course:
lll 12 13 14 15 16
19 20 21 22 23
29 30

B Please select an organisation from the list above.

Choose Organisation

Select Site

Select the Induction type

If this is a face to face induction
select the date required- if this is an
online registration the calendar will
disappear when the site is chosen




Step Z Select employees

..’/ ~ - ) \
A 4 Q4 Select one or more persons:

Step J: Confirm Step 4: Upload Step 5: Pay Step 6: Send for
Click select To Book

Employee Detadls

When you have selected the people
simply click on the confirm Employee
Details button

Select Employees to Book -

deror 4 Ind . Blakefield

Mine A
18/3/113: 10:00 AM - 1:00 PM Confirm Employee Details
Show ractve enployees L 7. Do sready ndxied engloyees :m h
12 Next >

Gurame, Name € V' Thare & sready 8 void mOucion for B anpioyse I TN T penod - Becive W10
| | Wi
) %
‘ 0 R L L, € . .




Step 3 Upload Company Documents

= - . If your Company Insurances are up to
| 2 "\‘v}l & . R
O . N \? date (shaded green), Click Continue to
Step 1: Select Step 4: Confirm Step 5: Upload Step 6: Pay Fees Step 7 Send for NEXt Sth
Induiction Company Paperwork,” Employes Details  Employes Paperwork (il applicabls) Approval
Company Documents If you wish to update your insurances,
Ae— - — — click Update. See below diagram.
Public Lialility GLOGAL Valid Public Liability Comphete
_ If Insurances are showing RED simply
Workers Compensation GLOGAL Valid Workers Compensation Complate

click the upload button and the pop up
window will appear for attachment

= Totsl Workioree Mansgement System Fortal

I AMSTRA 5 When updating your insurances you will
_ need to complete the Expiry Date Field,

—— upload your insurance document, then
click Upload Insurance

[E-maill Address:

I | seex Acreptabis e formats are: m

POF, 3G (RPEG), DOC (DO TIF
(TIFFL GIF, PG, ATG, SME

Paperwork history for this company documents:

File Expiry Seatus
Public Liababity POF 30082015 Apparowved Wiew
Pultslic Liakalty 2004200 % gt 3002015 Appicned e




Step 4 Confirm Employees Details

//—\\ g Dwmazny
/ A — - 2
) eoale
| r Pl _/ = "q.o oon 1A -
A ’ R V /\/ AAAAAA 5 Gacnge e
/ \ \/ Town  Satusns* ShGLETon
= i IET Hsw 3 -
Step 1: Select Step 2: Sebect Step 3: Upload Step 4: Confiemn Step 5: Upload Step & Pay Fees Step 7: 8| cow fusase
Induction Emloyers Compary Paperwork \ Employee Details £mployee Paporwork  (f applicable) nope| e L —
fomad* [ P
s et
........ ather @ ——

Review and confirm employee details all fields with *

Now Select the Job Title(s) multiple roles can be chosen click on select are mandatory, if all correct simply click on close
Role/Pasition/ Job without editing or update details

Select Roles/Tasks/Jobs On Site

Select the relevant Roles/Tasks/Jobs that your emoloyes will carrying out on site (eg. Boilermaker, Cleaner, Confined Space Worker,
Electrician, ete). Please note mone than one roke/task/job can be selected.
Selected Roles/ Tasks [ Jobs (multiple can be selected ):

-
-~
3 ie (Electrical) s I
ian
rreTn e echarid
Archaelogist
Asbesion Remaval Then Add Job Title

Backhoe Operator

Search forlob

b

Submit lob Titles

Boom Operator




Step a Upload Employee Paperwork

Step 1: Select Step 2: Select Step 3: Upload Step 4: Confirm! Step S: Upload Step 6: Pay Fees Step 7: Send for
Induction Employees Company Paperwork  Employee Details (if applicable) Approval

mployee Paperwor

s A booking request will appear fro each employee

‘ ryEp———
selected

Site Familiarisation at Bulga Coal - Booking Request A

This booking request is for the Site Familiarisation on 8/08/2013. If the training is completed and all other requisites are valid, this will be valid untif 8/08/2016.

An Xstrata NSW Surface Generic is required for this induction. Current Generic status is: No XCN Generic

Information Required

Current Medical Missing Medical x

Competency data as per skills list Missing Compet s per Skills List x

Consent to Disclose Medical Information Missing Skall

Letter Of Competency Missing Skall _ x

Photo ID Group Missing Skl x

Induction booking missing information \
* Information highlighted in red must be uploaded
*& Catherine Brady (67890) Cancel Booking Request

Site Familiarisation at Bulga Coal - Booking Request ° H: thE II"If[lI"ITIBtIEIn ElFEde EXIStS Iﬂ our SYStEITI
This booking request is for the Site Familiarisation on 8/08/2013. If the training is completed and all other requisites are valid, this will be valid until 8/08/2016. . .
the line will already appear green

An Xstrata NSW Surface Generic is required for this induction. Current Generic status is: Valid Generic

Information Required

Current Medical n/a: 1/01/2012 - 1/01 115

Competency data as per skills list Missing Compet s per Skilis List
Consent to Disclose Medical Information Missing Skall

Letter Of Competency Missing Sl

Photo ID Group Missing Skill

Induction booling miccing inf tion




Step a Upload Employee Paperwork- Continued

3 Toe Workforce Magerment Sysem Pora ' ' S 8 Choose the qualification which supports your job title.

Submit Paperwork: Degree in Accounting, Business or Finance at Holdm - NSW [,l | d f. Id I d |'|
. . omplete date rields, select your document, the
Select a skill from this list... I' k I.II]I d P p k
Bachelor Degree: Accountin Clic 0d dperwor
Bachelor Degree: Busi
Bachelor of Finance =
|
& Total Workforce Management System Portal
Employee: Bradford, Lisa J
Submit Paperwork: Degree in Accounting, Business or Finance at Holcim - NSW
skill: [Bachelor Degree: Accounting -
_ Your paperwork has successfully been submitted for approval.
B Total Workforce Management System Portal o] [

Close this window.

m

||@)) AM S TRA B A file has already been uploaded for this skil.

Paperwork history for this skill:

Employee:  Bradford, Lisa

File AsOF Expiry Status ‘ ‘
Submit Paperwork: Degree in Accounting, Business or Finance at Holdim - NSW Test and Doc.doc 30/11/2014 01/01/3000 Rejected - Already Eists on Profile View Delete
d I
Test document docx 23/02/2015 01/01/3000 Information Uploaded View Delete

Skill: ‘Bach&\or Degree: Accounting M
Al fields must be entered before paperwork can be uploaded.

Date Acquired: Expiry Date: [T Mo Expiry
Date

m,

*  Your paperwork has successfully been uploaded.
[ Acoptate e forats s Click on Close this Window

PDF, JPG (JPEG), DOC (DOCK), TIF
(TIFF), GIF, PNG, X6, BMP

Paperwork history for this skill:

File AsOf ‘&m' |Sh|u§ | |




Step b Pay Fees

o BV

Step 1: Select Step 2: Select

Step 3: Upload Step 4: Confirm Step 5: Upload Step 6. Pay Fees Syaau?; Send for EhEEk thE dEtEIlS Df yl:”'"1
Induction Employees Company Paperwork  Employee Details  Employes Paperwork, (if appbcalile}/ Approval SCreEn thEﬂ El”:k on Pay A”
Payments for Bookings Fees
Employee  Card  Site | tnduetion Fee  Select Fee
D
Cancel Booking Request Lisa 53353 Holam - Contractor Twms Licence | Haleim 1 Year TWMS Licence Fee -
Bradford NSW Regutration Fee '

| Asof Date 1| B Total Workforce Management System Portal

@AMSTRA

e records to display.

Terms and Conditions

Before making a payment, please make sure you have read Damstra’s Terms and Conditions and Privacy Policy.

I confirm that I have read and accepted the above Terms and Conditions and the Privacy Policy.

m

Read Damstra's Terms & Condition and Privacy Palicy. To proceed, tick
the confirmation box and click to Proceed to Payment




Step b Pay Fees

B Total Workforce Management System Portal
Payment Details:

Please enter the following information:

Company: Skilled Group {Damstra}
Company ABN: 29086218742

Company Contact: Sonya Castle

Receipt Email: accounts@damstra.com.au
skill Date: 2/03/2015 - 2/03/2016
Total Payable: $112.15 (Including 65T)

Please select your payment type:
Credit Card @ Purchase Order

Please enter your credit card information:

VisA ‘St

Credit Card Number:

Credit Card Expiry: _J_ (Format: MM/YY)

Your request was successfull An invoice will be sent to you when this payment is to be charged. Close this Window.

n

Fill in your payment details, then proceed by

clicking on | Agree Send Payment.

(nce your payment has been processed a green
pOp-up appears.

Click Close this window




Step 7 Send For Approval

Online Booking & Registration System

oz&ﬁ\) IR 2 4

Step 1: Select uuisoku

Step Xk Upload Step & Conlirm Step S: Upload Step & Pay Fees  Step 71 Sendd for
Induction Company Paperwork [mployee Detads ragloyee (1 applicadle) Approval
Paperwock
Payments for Bookings

Thete ate no more gemi that cumently need 10 6f can e Paia for with this fequest. Clck on "Continue 10 Nest Step’ 16 Jubset any spplicable fequests ts Damatrs
Miring Senacet for appeonal

Click Continue to Next Step to start Step 7

Cara 10  tmployee
3383

 Fee Name | As ot Date Expiry Dute: !
Lsa Beaatord Hoicn 3 Year TWMS Licence Fee 02032015 02032016 / ThEn El”:k SEnd f[”" Appruval

=ule

oHh BV

Step 1: Select Step 2 Select Step X Upload Step & Confirm
Indaction Employees Company Paperwork  Emgloyee Detals

Requests Ready for Approval
Employee  Card  Indwction She ~ Addmonal NosBicatom
L Oate
L $3353 02030015 HOLOM & o waNt 10 1end HSLACION ABOUE s BI0KING 1 3NOTNEr Person In yout seganaation?
Bradfors NSW Options

Once you have sent the booking for appraval,

Damstra will review your paperwark. You will then receive one of the following emails:-
Confirming the booking

Rejecting the booking as paperwork is either missing or invalid

Log back into the TWMS Portal to  fix anything missing or invalid skills




Company Portal Home Page- Expiry Dates

o)
) DAMSTRA

Dashboard On Site Now Times

Employees Company

Damstra Testing Company Number 1 - Danyelle Gardiner m

TWMS Portal Feature Pack Level: SILVER

Bookings &

Equipment/
Fleet Registrations

Custom Data

TWMS Portal

Online Booking
or Registration

Book your inductions, site familiarisations,
registration, or other training online.

O

View your employees and their inductions,
skills, and details, or add new employees
to your company.

Correspondence

Employee
Management

Find all your correspondence and alerts
from Damstra.

Expiry
Dates

Chewx your emplovee records, make sure
everything is con i and up-to-date so
ed.

site acct'i ."i

Edit your company details and upgrade or
renew your TWMS Portal Feature Pack.

O

View the dates and times your employee
has been logged into site.

Timecards

Site Access
Check

Skills Matrix

O

View your employees that are
currently logged on site or have

recently been logged on site.

©

Company
Documents

Onsite Now



Expiry
Dates

Expiry Dates

Check your employee records, make
) ) ) ) sure everything is correct and up-to-
Reminders will be sent on the I day of every month for 3 manths prior to skills date so site access is not affected.

expiring, to help you manage your site compliance with ease.

i o oyl 6 1L isabess

e - |
[ —— [ oo ]
e - ; T |t Propress |
o Click on Fix This to update
tor ok . - ki, e 8 s s s e famiare.
e E———— = = el
Dapmimant
- . [r— TR Fees
- e Registration and licence fees ensure smployes profiles are active and current. IF fees and licences are not current, site access & affected.
To Fix: Pay registration and licence fees to Damstra. Forms are avalable at wwi.damstra.com.au.
Fees
Employee Name CardID Item Name Site Expiry Date
- wn 1 Year Familiarisation Registration Fee MT. OWEN CHPP 10/11/2013 Fix This Fee
sia, s i 1 Year XCN Generic Registration Fee (AL STES) 291172013 Fix This Fee
" 3 Years XCN Generic Registration Fee (AL SITES) 06/12/2013 Fix This Fee
o i 1 Year XCH Generic Registration Fee (AL SITES) 19/10/2013 Fix This Fee
. L 1 Year Familiarisation Registration Fee RAVENSWORTH NORTH 14/00/2013 Fix This Fee
Medical= . L 1 Year XCN Generic Registration Fee (ALL SITES) 107112013 Fix This Fee
LFH 1 Year Familiarisation Registration Fee RAVENSWORTH NORTH Fix This Fee
. == 1 Year Familiarisation Registration Fee RAVENSWORTH NORTH 09/09/2013 Fix This Fee
tmpepea e | Cara 0| e ramne | s Erpioyee Oeparsment_ txsiry onie I-m- 1 Year Familiarisation Registration Fee MACQUARIE COAL PREPARATION PLANT | 19/10/2013 Fix This Fee
Darmm, O == MECRCAL | WWESIARMCRS - CURRAGE Me [ Mensge— s e . 5 1 Year XCN Generic Registration Fee (ALL SITES) 1211172013 Fix This Fee
N e = = 1 Year XCN Generic Registration Fee (ALL SITES) 2371172013 Fix This Fee
" 1 Year Familiarisation Registration Fee MACQUARIE COAL PREPARATION PLANT | 09/11/2013 Fix This Fee
i 1=ty 3 Years XCN Generic Registration Fee (AL SITES) 12710203 Fix This Fee
" 1 1 Year XCN Generic Registration Fee (AL SITES) 18/11/2013 Fix This Fee
tmplayes e Cortin | i e rerr— . 1 1 Year Familiarisation Registration Fee MACQUARIE COAL PREPARATION PLANT | 30/11/2013 Fix This Fee

General Paperwork B Toolbax Talks

Red Expiry Date = already expired

st Empieyra Drparmant By Dt

—— Black Expiry Date = expiring within the next two months

Lmplayes Nams Card 1D | et Date First Refrasiar Dase Py ——




Company Portal Home Page- Employee Details

Damstra Testing Company Number 1 - Danyelle Gardiner m

TWMS Portal Feature Pack Level: SILVER

oo)
) DAMSTRA

Custom Data Bookings &

On Site Now Times

Employees Company

Equipment/
Fleet Registrations

TWMS Portal

Online Booking
or Registration

Book your inductions, site familiarisations,
registration, or other training online.

Employee
Management
View your employees and their inductions,

skills, and details, or add new employees
to your comzany.

Find all your correspondence and alerts
from Damstra.

Expiry
Dates
Check your employee records, make sure

everything is correct and up-to-date so
site access is not affected.

Company Details

Edit your company details and upgrade or
renew your TWMS Portal Feature Pack.

O

View the dates and times your employee
has been logged into site.

Timecards

Site Access
Check

Skills Matrix

O

View your employees that are
currently logged on site or have
recently been logged on site.

Dashboard

Company
Documents

Onsite Now




Employee
Employee Details Management

View your employees and their inductions,
skills, and detzils, or add new employees

Click on the person this will take you to their profile page to your company.

N\

Employee Details

Search for Employee
==num: (DO OO0 N0000000000O0000DOOO

Select Person

(Select nsme) ¥ Show Al Emgloyees
Castle, Sonya K (69842)

{or) Person Name/Number

All Active Employees
Registration Date: 20/08/2012
Click an an employee
D ., Lucas: Damstra, Sonyar
N )] Induction Status: Active
Name: Lucas Danstra Name: Michasl Damstra MName: Sonye Damslra
Primary skill Project Manager

Card ID: 45357 | Card ID: 43777 Card ID: 43646

Registration Date: 30/08/2013 Registration Date: 30/ Registration Date: 3

~ Page/Export Options

T D . Vickey rKramers test, Serban rOne, Test Inductions/Registrations
Name: Vickey Damstra Mame: Serban Kramers Lest Name: Test One e ‘A"’fm |E'l’"!'°’"= ‘1"""‘"“""“‘5 ‘S'":h".“i"“
s
BULGA UNDERGROUND - SITE FAMILIARISATION 06/12/2012 | 6/12/2015 | No Valid Glencore NSW Generic Registration Fom x

No Valid Glencore Coal NSW Surface Generic

Card ID: 55610 ard ID: 133456 Card ID: E2130 _ B
CHAIN VALLEY - SITE INDUCTION 10/06/2015 | 10/D6/2017 | Missing Company Document: Contractor Compliance
Assessment Form
No Job Tities Assigned
Registration Date: 30/08/2013 Registration Date: 17/03/2013 Registration Date: 12/02/2014 HANSON - NSW - CONTRACTOR REGISTRATION 12/11/2014 | 12/11/2017 | Missing: 1 Year Hanson National Registration (Paid By Hanson) | %
No Valid Hanson National Online Induction
e HOLCIM - NSW - CONTRACTOR REGISTRATION 20/01/2007 v
L
Three, Test Two, Test HOLCIM - QLD - CONTRACTOR REGISTRATION 7/08/2017 v
HOLCIM - 5A - CONTRACTOR REGISTRATION 26/08/2017 v
HOLCIM - WA - CONTRACTOR REGISTRATION 22/09/2015 | 22/09/2007 v

MName: Test Thres Name: Test Two

Card ID: B2182

Registration Date: 12/02/2014 Registration Date: 12/02/2014

N




Employee Details- Continued

Castle, Sonya K (69842)

Registration Date: 20/08/2012
Induction Status: Active
Primary Skill: Project Manager
Upload New Photo
~ Page/Export Options <
Inductions/Registrations
Status
BULGA UNDERGROUND - SITE FAMILIARISATION 06/12/2012 6/12/2015 No Valid Glencore NSW Generic Registration Form x
No Valid Glencore Coal NSW Surface Generic El- k Sh Sk-” [] t -f . h t
CHAIN VALLEY - SITE INDUCTION 10/06/2015 10/06/2017 Missing Company Document: Contractor Compliance X IE u n u W I u E Ll m E n S I yD u W | S D
Assessment Form .
No Job Titles Assigned VIEW duEumEntS
HANSON - NSW - CONTRACTOR REGISTRATION 12/11/2014 12/11/2017 Missing: 1 Year Hanson National Registration (Paid By Hanson) x
No Valid Hanson National Online Induction
HOLCM - NSW - CONTRACTOR REGISTRATION 20/01/2015 | 20/01/2017

7/0%/2017

HOLCOM - QLD - CONTRACTOR REGISTRATIOM

HOLOM - SA - CONTRACTOR REGISTRATION

4L 4 L\s

HOLCIM - WA - CONTRACTOR REGISTRATION 22/09/2015

« Page/Export Options

Show expired inductions & skills in the export
# Show inductions in the export

Show expired inductions & skills on this page

| chow extarnal inductions in the export
I chow skills in the export

Export to PDF




Employee Details- Continued

This page allows you to
Edit and update your employee details and upload new qualifications
Terminate employees that are no longer employed by your company
View documentation stored against employee profiles

View Employee Details Edit Employee Details Upload Qualifications

Skills
Download Skill Name Site Skill Type As Of Date  Expiry Date  Paymen
Concrete - Wa HAMNSOM - WA Communication | 13/12/2014 | N/A
(Competent)
View Documents Contractor Employee Details Form HANSON Comrnunication | 03/0%/2013 | N/A
(Competent)
Dms Office Site Familiarisation Training SINGLETON OFFICE Appointments 17/08/2015 | 17/08/2016
(Competent)
ew Documents Drivers Licence C (All Sites) Quialifications 20/04/2004 | 20/04/2017
(Competent)
ew Documents Hrl: Wp Boom-Type Elevating Work Platform (All Sites) CQualifications 05/01/2015 | 25/12/2015
(Competent)
View Documerts Letter Of Competency BULGA UNDERGROUND | Communication | 04/04/2013 | N/A
(Competent)
View Documerts Letter Of Competency HANSON -Wa Communication | 13/12/2014 | N/A

(Competent)




Damstra App and Password Creation

1. Download "Damstra” app from your app store
2. Unce installed open and enter login details- zmployees will need to contact their employer for these which are created in the portal as below
3. You will be taken directly to the home screen.

) DAMSTRA = o &

TWMS Portal Feature Pack Level: SILVER

Dashboard On Site Now Times Custom Data

Equipment/ Bookings &
Fleet Registrations

TWMS Portal Login Account Management

Zronch Manaagement

Online Booking .: Exp|ry Company Documents
or Registration 7 Dates

Correspondence

Site Messages

Book your inductions, site familiarisations, Check your emplc § 5
registration, or other training online. everything is corn Document Library Site Access

site access is not Check
Event Management

Employee Company Details
Management

View your employees and their inductions, Edit your company details and upgrade or ) 5
skills, and details, or add new employees renew your TWMS Portal Feature Pack. Company Skills Matrix
to your company. Documents

Correspondence @ Timecards o Onsite Now o

5 = View your employees that are
Find all your correspondence and alerts View the dates and times your employee AL e G B

from Damstra. has been logged into site. recently been logged on site.

Step I: Go to Login Account
Management in the company portal




Create Employee App username & Password

TWMS Portal Account

Username: socastleDMS Update Username
Password: Change Password

Name: Sonya Castle

E-mail*: s.castle@damstra.com.au

TWMS Portal Accounts Employee Accounts

Employee Accounts

2. Click on employee accounts

3. then click on employee you wish

send a username and password to

Employee Name Card ID Status

Anderson, Craig A 125373

Bradford, Lisa | 53353
Brady, Catherine 40333 No Account

The employee email will pop up, check details are correct then
Create Account

e ——

This will email the employee a username and password for both the App and their personal portal

Employee Portal Account

Employee Name:
Card 1D/Username:

Doyle, Jane
165469

E-mail:

\ [ —

test@bigpond.net.au




APPS- Warker View

Upload Documents

® ® O

My Profile Correspondence Expiry Dates
Site Access Online Training Time Cards
Check
Upload Calender Documents
Document
HO]
4
[OES <

Document Library

@ Documents for Damstra
Technology

Drugs and Alcohol Policies

@ ® @

Drug & alcohol Drug/alcohol Drugs and
procedure testing record alcohol policy
form

Fit to work

CONONO,

Consent to F site
release pre-start talk evaluation form
information form record form
- medical
consent
/\ /\

7Z~N\
f/'—‘\

Complete Online Training




Maobile Responsive Workforce Management Solutions

Serban Kramers
7059
Company: Damstra Technology

Phone:  (02) 6575 4000

[=]

Damstra Access Card

7059

Scan this QR code with 8 smart phone to view all

your inductions, skills,
competencies, appointments and expiries in
Damstra,

‘?—“ﬂ DAMSTRA

www.damstratechnology.com

DAMSTRA

'

JOHN SMITH
UXDesigner
Lo

Qualification

DAMSTRA

Site Access

DMS Worksite - Site Access from: 8/8/15 to 8/8/16

Access To DMS Worksite From:

8/8/2015 t0 8/8/2016

Is INVALID

Does not have the correct Qualifications needed.

Qualifications Needed: (Qualifications in RED are invalid)
- Driverse Licence C
Large Vehicle Licence
- Photo ID Sighted
- Qualified Supervisor Certificate

Qualification

Qualifications

Drivers Licence C: 18/1/16 - 18/1/18
Light Vehicle Licence: 10/5/15 - 10/5/17
Photo ID Sighted: 21/4/16 - 21/4/17
Qualified Supervisor Certificate: 13/8/12 - 13/8/22
Elecrical Engineering: 4/1/16 - 4/1/26
Light Vehicle Licence: 10/5/15 - 10/5/17
Diploma of OH&S: 3/4/15 - 3/4/17

Cert 4 Graphic Design : 12/12/13 -12/12/23




Tool bars

The tool bar is located across the top, hover your mouse aver each heading and this will bring up the tabs under each heading
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TWMS Portal Feature Pack Level:

| Dashboard

TWMS Portal

Online Booking
or Registration

Book your inductions, site familiarisations,
registration, or other training online.

Employee
Management
View your employees and their inductions,

skills, and details, or add new employees
to your company.

Correspondence

Find all your correspondence and alerts
from Damstra.

On Site Now Times

Employees Company

Employee Management
Expiry Dates

Site Access Check

Inducted El...

Quick Employee Overview

Glencore Generic & Refreshers Dates
Ontine Training Access Codes

Add New Employee

Replacement Card Request
Employee Transfers & Linked Profiles

Edit your company details and upgrade or
renew your TWMS Portal Feature Pack.

O

View the dates and times your employee
has been logged into site.

Timecards

Bookings &

Equipment/
Custom Data Fleet Registrations

Site Access
Check

Skills Matrix

O

View your employees that are
currently logged on site or have

recently been logged on site.

Dashboard

Company
Documents

Onsite Now



Help Tab

m Damstra Technology - Sonya Castle Options Logout

B Help System P = [ (=

@AMSTRA
| —

Quick Links Index

Dashboard
Recent Employee Punches

Company
@ Company Information
Expiry Dates

) Insurances
Most Viewed Carrespondence
®XCM Generic & Refreshers Dates

FAQ

Contact Us Employees
Employee List
Employee Details
Downloads Inducted Employees
Tndurtinng Saarrh Pane

Click on relevant tab for information




Company Portal Home Page- Time cards
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TWMS Portal Feature Pack Level: SILVER

Dashboard On Site Now Times Employees Company Custom Data Equli:;laer:ntant] Bookings &

Registrations

TWMS Portal

Online Booking . Expiry
or Registration 7 Dates

Book your inductions, site familiarisations, Check your employee records, make sure .
registration, or other training online. everything is correct and up-to-date so Dashboard Site Access
site access is not affected. Check

Employee Company Details
Management @ @

View your employees and their inductions, Edit your company details and upgrade or . .
skills, and details, or add new employees renew your TWMS Portal Feature Pack. Company Skills Matrix
to your company. Documents

Correspondence Timecards 0 Onsite Now o

View your employees that are
currently logged on site or have

Find all your correspondence and alerts View e uag's and times your employee
) H a
from Damstra. has be" . jed into site. T et e,




Company Portal Home Page- Time cards

Date In Out | Shift | Daily Cumulative Origin

Mon 21/11/2016 8:33 AM 1:01 PM 04:30 04:30 04:30 DMS OFFICE REAR-OFFICE (001198)
Mon 21/11/2016 2:04 PM 5:07 PM 03:00 0730 0730 DMS OFFICE REAR-OFFICE (001196)
Tue 22/11/2016 8:39 AM 5:49 PM 09:00 09:00 16:30 DMS OFFICE REAR-OFFICE (001196)
Wed 23/11/2016 8:33 AM 4:48 PM 08:15 0815 2445 DS OFFICE REAR-OFFICE (001196)
Thu 24/11/2016 8:36 AM 12:03 PM 03:30 03:30 28:15 DMS OFFICE REAR-OFFICE (001198)
Thu 24/11/2018 12:59 PM 5:25 PM 04:30 08:00 32:45 DMS OFFICE REAR-OFFICE (001198)
Fri 25/11/2016 819 AM 5114 PM 09:00 09:00 4145 DMS OFFICE REAR-OFFICE (001198)

There are several timecard reports available
* Individual timecards

* Total hours worked

 Timecards by site

All time data can be exported into excel, csv files etc.
(only available in the silver portal version)




Company Portal Home Page- Skills Matrix
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TWMS Portal Feature Pack Level: SILVER

Equipment/ Bookings &
Fleet

Dashboard On Site Now Times Employees Company Custom Data Registrations

TWMS Portal

Online Booking y Expiry
or Registration Dates

Book your inductions, site familiarisations, Check your employee records, make sure .
registration, or other training online. everything is correct and up-to-date so Site Access
site access is not affected. Check

Employee Company Details
Management @ @ )

View your employees and their inductions, Edit your company details and upgrade or . .
skills, and details, or add new employees renew your TWMS Portal Feature Pack. Company Skills Matrix
to your company. Documents

Correspondence Timecards o Onsite Now

View your employees that are

: : currently logged on site or have
from Damstra. has been logged into site. el

Find all your correspondence and alerts View the dates and times your employee




Company Portal Home Page- Skills Matrix

Select Skills

Click on qualification or skill and drag across into
<) licuge sias: include skills box

Qualifications -> Indenture Papers Heavy Vehicle Mechanic

| quali

Kations -> Indenture Papers Automotive Electnc

< Qualifications - > Indenture Papers Automotive Hv Mechanical

ualifications -> Indenture Papers Boilermaker Qualifications - > Caterpiller; Move & Test Certificate
Qualifications - > RPL: Dogging

Qualifications -» Indenture Papers Fitter Qualifications -> Drivers Licence HR

Qualifications -» Indenture Papers Heavy Vehicle Mechanic

Qualifications -> Indenture Papers Mechanic

Qualifications -> Contraf ™} Employee Details Entered Orline

ghted Search Criteria

Qualifications

Qualifications

Qualifications M Select Person(s): |n|| Employees Selected - ¥ Show Al Select Site(s): \An Sites Selected -

Employees
Qualifications -> : Move & Test Certificate ‘
Qualifications > Company Internal training
Qualifications - » WesTrac Contamination Cantrol Training Skill Acquired Between [ 140172000 - [1/01/2020
Qualifications -> Certificate of Attendance: Overhead Pendant Crane Operator Exdlude Employees With Skills: il ( (
Skill Expiry Between 8/12/2016 - 1/01/3000

Qualifications -> RPL: Crane piry = =
Qualifications - > RPL: Overhead Crane
Qualifications -> RPL: Dagging
Qualifications -> RPL: Slinging Lifting Techniques Search Options
Qualifications -> Drivers Licence C .

Card Ce icati Q i Skill Name Bradin, Brody, Adrian,
Qualifications -» Drivers Licence € P2 o S e T Ca Lisa Gregory
Qualifications -> Drivers Licence HC Competency | Licence C (01234) | (01235) | (00123)
Qualifications -> Drivers Licence HR

01234 | Bradin, Communication
Qualifications - Drivers Licence LR, Axes: Cathy 0 ~Letter of
Qualifications -> Drivers Licence MC - Campetency

01235 | Brody, Qualifications -

Lisa Drivers Licence

C

| | =2
. . . Style: ® Underground
Choose search criteria and search options ] e, |

) Include skills that none of the selected employees have (increases time to generate)
[#! Include employees that have none of the selected included skills
" Include Begin Date on Skills

"/ Include department name

Display Employees on Screen Export as PDF Export as Spreadsheet




Company Portal Home Page- Skills Matrix

Card Employee Qualifications - Qualifications - Em Qualifications = Qualifications = Qualifications = Qualifications - Qualifications - | Qualifications - = Qualifications -

1D Name Caterpiller: Dee Mining Electrical | - RPL - RPL Front - RPL: Crane Safety Testing And S0A: SOA: WesTrac
Move & Test Training Package - Excavator End Loader Inspections For MNMG236A MNMG237A ‘Contamination
Certificate Orange Skid Steer Electrical Equipment = Operate Work Safely at Control Training

Overhead Crane | Heights
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TRACK * MANAGE - PROTECT




