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To login,

click here 

or here

Damstra Technology Company Portal



Damstra Technology Company Portal

Click on Create 

Company Portal



Damstra Technology Company Portal

Complete Company Information and Click Create



Portal Home Page- Add New Employees

You will receive a username and password please log in at www.damstratechnology.com 



Company Portal Home Page- Add New Employees

Click on Employee Management



Company Portal Home Page- Add New Employees

Click on Add New Employee 

Click on the Green Add New Employee Tab



Add New Employee- Continued

Complete all details 



Start New Online Booking or Registration

• Click on Online Booking & Registration Tab

• Click on Start new Booking/Registration



Step 1  Start New Online Booking or Registration

• Choose Organisation

• Select Site

• Select the Induction type

• If this is a face to face induction 

select the date required- if this is an 

online registration the calendar will  

disappear when the site is chosen



Step 2 Select employees

Select one or more persons:

• Click select To Book

• When you have selected the people 

simply click on the confirm Employee 

Details button



Step 3  Upload Company Documents

If your Company Insurances are up to 

date (shaded green), Click Continue to 

Next Step.

If you wish to update your insurances, 

click Update. See below diagram.

If Insurances are showing RED simply 

click the upload button and the pop up 

window will appear for attachment

When updating your insurances you will 

need to complete the Expiry Date Field, 

upload your insurance document, then 

click Upload Insurance

,



Step 4 Confirm Employees Details

Review and confirm employee details all fields with * 

are mandatory, if all correct simply click on close 

without editing or update details
Now Select the Job Title(s) multiple roles can be chosen click on select 

Role/Position/Job



Step 5 Upload Employee Paperwork

A booking request will appear fro each employee 

selected

• Information highlighted in red must be uploaded

• If the information already exists in our system 

the line will already appear green



Step 5 Upload Employee Paperwork- Continued

Choose the qualification which supports your job title.

• Complete date fields, select your document, the 

click Upload Paperwork

• Your paperwork has successfully been uploaded.

Click on Close this Window



Step 6 Pay Fees

Check the details of your 

screen, then click on Pay All 

Fees

Read Damstra’s Terms & Condition and Privacy Policy. To proceed, tick

the confirmation box and click to Proceed to Payment



Step 6 Pay Fees

Fill in your payment details, then proceed by 

clicking on I Agree Send Payment. 

Once your payment has been processed a green 

pop-up appears. 

Click Close this window



Step 7 Send For Approval

Once you have sent the booking for approval,

Damstra will review your paperwork.  You will then receive one of the following emails:-

• Confirming the booking

• Rejecting the booking as paperwork is either missing or invalid

Log back into the TWMS Portal to    fix anything missing or invalid skills

Click Continue to Next Step to start Step 7 

Then click  Send for Approval



Company Portal Home Page- Expiry Dates



Expiry Dates

Red Expiry Date = already expired

Orange Expiry Date = expiring within a month

Black Expiry Date = expiring within the next two months

Fix 

This Click on Fix This to update

Reminders will be sent on the 1st day of every month for 3 months prior to skills 

expiring, to help you manage your site compliance with ease.



Company Portal Home Page- Employee Details



Click on the person this will take you to their profile page

Employee Details



Employee Details- Continued

Click on Page/Export Option

Click on Show Skill Documents if you wish to 

view documents



Employee Details- Continued

This page allows you to

• Edit and update your employee details and upload new qualifications

• Terminate employees that are no longer employed by your company

• View documentation stored against employee profiles



Damstra App and Password Creation

Step 1:  Go to Login Account 

Management in the company portal

1. Download “Damstra” app from your app store

2. Once installed open and enter login details- employees will need to contact their employer for these which are created in the portal as below
3. You will be taken directly to the home screen.



Create Employee App username & Password

2. Click on employee accounts 

3. then click on                          next to the employee you wish to 

send  a username and password to

The employee email will pop up, check details are correct then 

This will email the employee a username and password for both the App and their personal portal



APPS- Worker View 

Upload Documents Document Library
Complete Online Training



Mobile  Responsive Workforce Management Solutions

View Skills & Competencies on the go by scanning The Damstra Card QR Code



Tool bars

The tool bar is located across the top, hover your mouse over each heading and this will bring up the tabs under each heading



Help Tab

Click on relevant tab for information



Company Portal Home Page- Time cards



Company Portal Home Page- Time cards

There are several timecard reports available

• Individual timecards

• Total hours worked

• Timecards by site

All time data can be exported into excel, csv files etc. 
(only available in the silver portal version)



Company Portal Home Page- Skills Matrix



Company Portal Home Page- Skills Matrix

Click on qualification or skill and drag across into 

include skills box

Choose search criteria and search options



Company Portal Home Page- Skills Matrix




