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Introduction

Hunter Water’s vision is to be a valued partner in delivering the aspirations of our region. This
includes playing a key role supporting the NSW Government’s Hunter Regional Plan 2036. To
achieve this, Hunter Water encourages and supports the development and redevelopment of land
throughout our area of operations.

Hunter Water has changed its delivery model for the creation of Developer-funded network
infrastructure. This model is based on the recognition that simple, or Routine, Works present fewer
risks than those of more technically challenging infrastructure projects, or Complex Works.
Accordingly, Hunter Water wishes to focus more of its attention on projects which present higher
risks, reducing its involvement in the delivery of Routine Works.

Purpose

This corporate standard’s purpose is to ensure that quality water, recycled water, and sewerage
assets are delivered to Hunter Water by Developers and their Accredited Suppliers in the creation of
Routine Minor Works. It describes the roles and expectations for Developers and their Accredited
Suppliers while working on Routine Minor Works projects. It also outlines the part Hunter Water
plays in the asset-creation process.

Hunter Water is committed to maintaining a high level of reliability of its assets while efficiently
providing services to the community. As part of this commitment, Hunter Water is certified to, or is in
the process of becoming certified to, the following International Standards:

e SO 9001 Quality management system
e |SO 14001 Environmental management system
e ISO 55001 Asset management system

It is critical to meet these quality standards so all assets meet their design service life. This includes
design and construction to required standards including, but not limited to, relevant international and
Australian standards, Water Services Association of Australia (WSAA) codes, and Hunter Water’s
Standard Technical Specifications. The Developer and their Accredited Suppliers for design,
certification and construction must each contribute to these outcomes and be accountable for their
actions.

Although less involved in the certification of Routine Minor Works, Hunter Water continues to play a
role in their delivery by providing oversight through a number of mechanisms, including the
accreditation process, consultation, collaboration, audit, and performance monitoring to defined
requirements.

Scope

This Corporate Standard outlines what Developers and Accredited Suppliers must do to deliver
Routine Minor Works infrastructure of an acceptable standard for integration into Hunter Water’s
network. It should be read in conjunction with the Routine Minor Works process maps, which can be
found in Appendices A to D. Also refer to ‘Developer Works Deed — Routine Minor Works’, which
can be found on Hunter Water’'s website.

Version:
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3.1 Audience

This Corporate Standard is directed to the following groups to guide them through the processes
involved in Hunter Water’s delivery model for Routine Minor Works:

e Developers

e Accredited Design Consultants

e Accredited Construction Contractors
e Hunter Water

e  Community/customers

4, Definitions

Term Definition

The declaration by Hunter Water that an Accredited Supplier is capable of
delivering a particular category of design, engineering and/or audit services to the
standard required by Hunter Water. Accreditation entitles:
Accreditation o Accredited Suppliers to be listed on Hunter Water's Accredited Suppliers
Registers, and
e Accredited Suppliers to perform work within Hunter Water’s area of
operations.

A Hunter Water employee who manages the Supplier Management System and
Accreditation Administrator ensures supplier profiles are kept current with all relevant information, including
audit results and non-conformance resolution activities.

The precise nature of Works for which applicants are applying and for which they

Accreditation category must be deemed to be competent before achieving accreditation status.

The ongoing requirements which Accredited Suppliers must meet to maintain their
Accreditation conditions accreditation. It includes, without limitation, compliance with all applicable laws
and contracts, and such other requirements determined by Hunter Water.

A contractor approved by Hunter Water’s accreditation process to perform

Accredited Construction construction services for Developer Works in a nominated subcategory or

Contractor subcategories. The accreditation includes the contractor’s key personnel.

The list of contractors acknowledged by Hunter Water as having the necessary
Accredited Construction skills, experience, qualifications, expertise, management systems, and capability
Contractor Register to perform construction services in specified subcategories of Works within Hunter

Water’s area of operations.

A design consultant approved in accordance with Hunter Water’'s accreditation
process for Developer Works. Accredited Design Consultants have a range of
functions and duties:

e Design for Routine Works — completing the investigation, design and
contract documentation for all water and sewerage Works in accordance
with the Notice of Requirements and relevant design standards, and

o Certification for Routine Works — acting as quality manager for the asset-
creation process. This includes certifying the design, verifying the Works
are constructed as per the design, including the use of any temporary
Works and approved products. It also involves conducting inspections to
ensure the Accredited Construction Contractor meets all quality,
environmental and WHS requirements in the Developer Works Deed and
its referenced documents and standards. When all requirements have been
satisfactorily met, issuing the Certificate of Completion for the Works.

Accredited Design Consultant

The list of design consultants acknowledged by Hunter Water as having the
Accredited Design Consultant necessary skills, experience, qualifications, expertise, management systems, and
Register capability to perform engineering, certification and/or audit services in specified
subcategories of Works within Hunter Water’s area of operations.

Accredited Supplier An Accredited Construction Contractor or an Accredited Design Consultant.
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Term

Definition

Accredited Supplier
Application Form

A form submitted by an applicant to be considered for Accredited Supplier status,
and to be included on Hunter Water’s Accredited Suppliers Registers, in
accordance with Hunter Water’s accreditation process. It includes any other
information or documents necessary to enable a proper consideration of an
applicant’s capacity to perform Works to the necessary standard.

Applicable requirements

Any conditions such as shutdown requirements, WSAA Codes, requirements
provided by this document, and all relevant Australian standards.

Applicant

A party who applies to be an Accredited Supplier of Developer Works within
Hunter Water’s area of operations.

Approved product

An item in Hunter Water's Approved Products and Manufacturers Register, as
listed on Hunter Water’s website.

Area of operations

The geographic region in which Hunter Water operates.

A method or system for assessing Accredited Suppliers for Developer Works and

Audit the services they provide.
Auditor A Hunter Water employee or nominated agent who performs an audit.
Authority A governmental, semi-governmental, local or other body that exercises regulatory

or legal power over Hunter Water and/or Accredited Suppliers.

Certificate of Completion

A document submitted by an Accredited Design Consultant to Hunter Water
confirming all Works are complete and asset quality, safety and environmental
performance requirements have been achieved for Routine Works.

Concept design completion

The stage when the Developer reasonably believes the design documentation
includes sufficient detail for the Developer to prepare or procure the preparation of
detailed documents that accord with the Deeds.

Inspection and Test Plans

A plan the Accredited Construction Contractor is required to prepare as outlined in
the Project Plan.

Defects liability period

A period of time under a construction contract, commencing at issue of Certificate
of Completion and ending at final completion, during which any defects identified
by Hunter Water are rectified by the Developer at their own expense.

Design Checklist

A checklist an Accredited Design Consultant submits to Hunter Water which
verifies the design documentation is compliant to all relevant standards and codes.

Design Compliance Certificate

A document submitted by an Accredited Design Consultant to Hunter Water
confirming the design complies with the applicable Developer Works Deed and the
documents and standards referred to in it. The Design Compliance Certificate
must be submitted with the final design drawings, all supporting design
documentation and the applicable design checklist.

Design documentation

All the output documents from the design phase, including the final design
drawings, final design reports, completed design checklists, CAD checklists,
Inspection and Test Plans with supporting quality-related paperwork, completed
Entry Permits, Road Opening Permit Applications, approvals from other agencies,
Reviews of Environmental Factors, and sign-offs by Accredited Design
Consultants in the form of Certificates of Completion.

Design input

A requirement on which the design is based, including any statutory or regulatory
conditions.

Design output

Design plans and associated documentation which enables an Accredited
Construction Contractor to construct Works to the standards and satisfaction of the
Developer and Hunter Water.

Developer

The owner of land on which a proposed development will take place, or a person
or entity who has the consent of the owner.

Developer Works

The necessary Developer assets to be provided to meet the conditions set out by
Hunter Water in the Notice of Requirements, including water, sewer, recycled
water, and stormwater assets.
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Term

Definition

Developer Works Deed

A formal agreement between Hunter Water and a Developer for the design and
construction of related assets. There are three types of Developer Works Deed:
Routine Minor Works, Routine Major Works and Complex Works.

Environment

Legislative and administrative measures to protect and preserve the environment,
including ecosystems and their constituent parts, communities and physical
resources.

Equivalent Tenement

An Equivalent Tenement is a measure of the load a property places on water and
sewerage systems. One Equivalent Tenement is considered to be the water
consumption or sewage discharge for an average residential dwelling or house.

GIS

Geographic Information System. A system used to capture, store, manipulate,
analyse, manage, and display spatial or geographic data.

Hunter Water

A statutory State Owned Corporation providing water and wastewater services to
over half a million people in the Lower Hunter region, and some trunk stormwater
services in the Cessnock, Lake Macquarie and Newcastle local government areas.

Law

e Commonwealth, NSW or local government legislation, including
regulations, by-laws, and subordinate legislation

e Principles of law or equity established by decisions of courts, and

e Approvals (meaning any licence, permit, consent, approval, determination,
certificate, or permission from any Authority or under any Law which must
be obtained or satisfied to perform the Works, but does not include the
exercise by Hunter Water or a Hunter Water representative of their right
under either of the Routine Works deeds).

Licensed plumber

A qualified licensed tradesperson authorised by NSW Fair Trading to carry out
plumbing and sanitary drainage Works.

Non-conformance Report

A report detailing a non-conformance or irregularity identified in an audit, review,
inspection, or the like. The objective of the report is to make a clear, concise,
unambiguous, and defensible definition of a problem so that corrective action can
be initiated.

Notice of Requirements

An application made under Section 49 of the Hunter Water Act 1991, allowing
Hunter Water to determine the project-specific requirements to extend and/or
connect to its infrastructure. The Notice of Requirements is specific to the
development consent issued by the determining authority, which in most cases is
a local council.

Notification period

The time between when a customer is informed of a planned water or sewer
outage, and the start of an outage.

Other accreditation
requirements

Conditions such as training, qualifications, criteria or other necessities (either
formal or informal) which must be completed or demonstrated by an Accredited
Supplier applicant to attain or maintain accreditation.

Pre-connection Compliance

Certificate

A document submitted by an Accredited Design Consultant on behalf of the
Developer to Hunter Water.

Project Plan

In accordance with the Developer Works Deeds, the licenced plumber or
Accredited Construction Contractor is required to prepare a Project Plan. The
purpose of the Project Plan is for the licenced plumber or Accredited Construction
Contractor to describe in detail how the Works will be carried out in accordance
with submitted documentation. The Project Plan, at a minimum, must include:

e a Work Health and Safety Management Plan, or equivalent

e a Construction Environmental Management Plan, or equivalent

e a Quality Plan, or equivalent, and

e Inspection and Test Plans (ITPs).
The Project Plan may require further developing, amending and updating
throughout the duration of the Works.

Quality

Measures regarding the reliability of the delivery of assets, budget and timeliness.

Hard copies of this document are considered uncontrolled — please refer to Hunter Water's website for latest version

Version: 1.0

Page 7 of 34

Version 1 authorised by Victor Prasad on 23/01/2018



Corporate Standard — Routine Minor Works — Developers and Accredited Suppliers

Term Definition
Section 50 Compliance A certificate issued by Hunter Water when all conditions in the Notice of
Certificate Requirements are met by the Developer.

Applicable Hunter Water, WSAA and/or Australian standards, codes and practices

Standards relevant to design and construction of network infrastructure.

A tool for storing and managing information relating to Accredited Suppliers, such

Supplier Management System as licences, profiles, insurances, certifications, audit results, and the like.

A plan used by an Accredited Design Consultant and an Accredited Construction
Verification and Monitoring Contractor that verifies and monitors the minimum requirements throughout the life
Plan of an asset delivery project which ultimately ensure a quality asset is delivered at
the end of a project.

Work Health and Safety. Legislative and administrative measures to protect the

WHS health, safety and welfare of people engaged in work or employment.

All drawings defining the physical characteristics of the constructed Works and
Work As Constructed containing the information required to identify the location and provide
specifications for surface fittings and linear assets.

WSAA The Water Services Association of Australia.

5. The delivery of Developer Works model

5.1 Distinctions between Routine Minor, Routine Major and Complex Works

Table 1 shows how Developer Works have been divided into two main categories, Routine and
Complex. Routine Works have been further divided into two subcategories, Minor and Major. Minor
Works are able to be constructed by either a licensed plumber or an Accredited Construction
Contractor, as specified by Hunter Water in the Notice of Requirements. Major Works can only be
constructed by an Accredited Construction Contractor. All Works must be designed by an Accredited
Design Consultant. The table also shows the division of responsibilities within each category.

Table 1: Distinctions between Routine and Complex Works

Category Description Design Construction Quality

Assurance gadit
Routine Gravity sewerage and Accredited  Licensed plumber or Accredited Hunter Water
Minor water assets less than Design Accredited Design conducts optional
25m long, less than Consultant  Construction Consultant design and/or
1.5m deep, diameter of Contractor, as construction audit/s
150mm or less nominated by Hunter
Water in the Notice of
Requirements
Routine Gravity sewerage Accredited  Accredited Accredited Hunter Water
Major reticulation and water Design Construction Design conducts optional
assets of less than Consultant  Contractor Consultant design and/or
300mm diameter construction audit/s
Complex  Trunk infrastructure of Accredited  Accredited Accredited Hunter Water
300mm and greater Design Construction Design conducts design
diameter; telemetry; Consultant  Contractor Consultant and construction
mechanical/electrical audits for all
components; pressure projects

sewer; wastewater
pump stations; water
booster stations
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5.2 Roles and responsibilities

Table 2 outlines the roles and responsibilities of Developers, Accredited Design Consultants,
Accredited Construction Contractors, and Hunter Water in the delivery of Routine Minor Works.

Table 2: Roles and responsibilities

Role

Summary

Developer

Fully responsible for the design and construction of Works, and the engagement of
Accredited Suppliers who meet individual project needs. Required to guarantee all
quality objectives are achieved, including safety and environmental performance
compliance.

Accredited Design Consultant

Responsible for ensuring compliance with design standards and collaborates with
the licensed plumber or Accredited Construction Contractor to certify the Works
have been built in accordance with the design. Responsible for issuing the
Certificate of Completion when Routine Works are finished.

Accredited Construction

Collaborates with the Accredited Design Consultant to ensure the Works are

Contractor delivered as per the design. Required to certify the Works to Hunter Water.
Receives and manages flow of documentation, accreditation, reimbursements, etc.
Hunter Water Issues authority to proceed and controls how new assets physically connect to

existing systems. Performs optional design and construction audits.

5.3 Phases of the asset-creation process

This section outlines the phases of the asset-creation process. The process is further illustrated in
Appendix A: Routine Minor Works — Process Map.

Phase 1

Development assessment

v
Phase2
Investigation and design |
I
\ 4
Phase3

Construction of Works |

[

v

Phase 4

Project finalisation

Figure 1: Phases of the asset-creation process

5.3.1 Phase 1: Development assessment

The process begins when a Developer submits an Application for Developer Services form to Hunter
Water. Hunter Water assesses the application and issues a Notice of Requirements. The Notice of
Requirements contains all the formal conditions the Developer must fulfil for the project to be
connected to Hunter Water’s networks, including which is the appropriate Developer Works Deed to

complete.
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5.3.2

5.3.3

5.3.4

6.1

The Developer completes a copy of the Deed, signs and returns it to Hunter Water to execute. Once
executed, the Developer engages an Accredited Design Consultant to complete investigation,
design phase services and construction surveillance, and an Accredited Construction Contractor to
prepare construction documentation and build the Works.

Phase 2: Investigation and design

Design documentation is prepared by the Accredited Design Consultant, who finalises it and submits
it to Hunter Water. The Developer finalises arrangements with a licensed plumber or Accredited
Construction Contractor. The Accredited Design Consultant then reviews and verifies the pre-
construction documents prepared and submitted by the licensed plumber or Accredited Construction
Contractor.

Phase 3: Construction of Works

The Accredited Design Consultant conducts construction surveillance, which includes gathering
Work As Constructed information, and is responsible for coordinating connections to Hunter Water’'s
networks.

The Accredited Construction Contractor constructs the Works as per the design and in accordance
with the Project Plan. The Accredited Construction Contractor also captures Work As Constructed
data throughout the construction before issuing a request to connect to Hunter Water’s networks.
Once connection is permitted, the Accredited Construction Contractor connects to the networks,
then tests and confirms functionality.

Once functionality is confirmed, the Accredited Construction Contractor finalises the project. This
includes submitting completed Work As Constructed drawings, a final inspection checklist and all
other necessary documentation.

The Accredited Design Consultant sends Hunter Water a Certificate of Completion when satisfied
the Works are complete and necessary asset quality, safety and environmental performance
requirements have been achieved.

Phase 4: Project finalisation

Upon issue of the Certificate of Completion, ownership of the Works transfers to Hunter Water and
the 12-month defects liability period (DLP) commences. All required asset information is provided to
Hunter Water as part of the transfer of ownership.

The Accredited Design Consultant submits a request for Hunter Water to issue a Section 50
Compliance Certificate. Provided all conditions in the Notice of Requirements have been met,
Hunter Water issues a Section 50 Compliance Certificate, and the asset-creation process is
complete.

The Developer’s role

Lodge Development Application

After lodging a Development Application, the Developer completes an Application for Developer
Services form and submits it to Hunter Water, together with payment of the specified fee. The form
can be found on Hunter Water’s website. Following receipt of the form and payment, and providing
all conditions are met, Hunter Water issues a Notice of Requirements letter to the Developer. The
process is further illustrated in Appendix A: Routine Minor Works — Process Map.

Version:
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6.2

6.3

71

7.2

Execute Developer Works Deed

After receiving the Notice of Requirements, the Developer downloads and prints a copy of
‘Developer Works Deed — Routine Minor Works’ from Hunter Water’s website. The Developer must
review all its requirements, before completing, signing and returning the Deed to Hunter Water.
Hunter Water executes the Deed by completing and signing the relevant sections.

Hunter Water sends an executed copy of the Deed to the Developer. This authorises the Developer
to initiate the process of engaging an Accredited Design Consultant.

Engage Accredited Suppliers

In accordance with the obligations set out in the Deed, the Developer prepares the necessary briefs
and specifications for the Accredited Design Consultant. The Developer must engage the services of
an Accredited Design Consultant listed on Hunter Water’s Accredited Design Consultant Register.
Following engagement of the Accredited Design Consultant, the Developer can initiate the
construction phase and engage the services of either a licensed plumber or an Accredited
Construction Contractor listed on Hunter Water's Accredited Construction Contractor Register.

Hunter Water’s role

Notify Developer of formal requirements

The process begins when a Developer submits an Application for Developer Services form. The
application form can be found on Hunter Water’s website and once completed is submitted to
developer.applications@hunterwater.com.au. When the applicable fee is received, the application is
registered and scanned. The application is then processed. The process is further illustrated in
Appendix B: Hunter Water’s Role — Process Map.

An overlay is then prepared to assess such considerations as asset protection, property issues and
easements. An email is sent to other groups within Hunter Water if there are any issues which may
be of concern to them.

Various groups at Hunter Water may then provide input into the conditions which must be stipulated
in the Notice of Requirements. Hunter Water then calculates the loading charge applied to the
Developer, determines the amount of planning required and considers whether the Equivalent
Tenement threshold has been exceeded and what adjustments may be necessary.

The Notice of Requirements, which includes information on what type of Developer Works Deed
needs to be completed, is then prepared, reviewed and sent to the Developer.

Execute Developer Works Deed

The Developer emails the completed and executed Deed to developer.deed@hunterwater.com.au.
When Hunter Water receives an executed Deed from a Developer, it is receipted, a document
workflow is launched and a copy of the Deed is saved.

The Deed is then reviewed by Hunter Water. The review includes ensuring the correct type of Deed
has been used, checking particulars to verify it has been filled out correctly, and determining
whether there are any aspects of the project which might make an audit warranted.

After the review the Deed is then executed by completing all applicable sections, dating and signing.
A copy of the executed Deed is saved and sent to the Developer.

Version:
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7.3

7.4

7.5

7.6

Provide sewer network connection advice

Hunter Water may provide sewer network connection advice to the Developer in the Notice of
Requirements. The Accredited Design Consultant develops design documentation based on this
advice.

For water main shutdown advice, the Accredited Design Consultant should send the application form
to shutdownrequests@hunterwater.com.au. The Water Main Shutdown Request Form can be found
on Hunter Water’s website.

Determine if the project is to be audited

The Accredited Design Consultant then submits the design documentation to Hunter Water. The
documentation is receipted, a document workflow is launched, and a folder is created containing a
copy of the documentation.

Hunter Water checks all necessary documentation has been provided and is complete using the
Design Submission Checklist — Routine Works (Appendix J). If there is any problem with the
documentation, it is sent back to the Accredited Design Consultant, who rectifies any issues with it
and resends it. If all documentation is complete, Hunter Water determines if the project should be
selected for an audit.

These audits may be random or targeted. Various groups within Hunter Water assist in this by
providing any performance management information they may have on the Accredited Design
Consultant. On the basis of this assessment, Hunter Water determines if a risk-based audit is
warranted.

Perform optional design audit until end of defects liability period

If the project is selected for a design audit, Hunter Water performs the audit and the results are
processed, recorded and sent to the Developer, Accredited Design Consultant and relevant groups
within Hunter Water. Any defects or non-conformances identified by the audit are communicated to
the Accredited Design Consultant, who must rectify them before the construction phase can
commence.

When any problems identified by the audit have been rectified, or if the project was not selected for
audit, Hunter Water calculates the reimbursement for which the Developer or applicant is due. The
Developer or applicant is then advised of this.

Hunter Water then checks the final design to ensure the drawings submitted by the Accredited
Design Consultant comply with appropriate drafting standards. Once satisfied the drawings are
compliant, they are entered into the GIS.

Perform optional construction audit until end of defects liability period

Hunter Water assesses the performance of both the Accredited Design Consultant and the
Accredited Construction Contractor. This assessment is used to determine if a risk-based
construction audit is warranted.

Hunter Water then performs the audit and the audit results are processed, recorded and sent to the
Developer, Accredited Construction Contractor and relevant groups within Hunter Water. Any
defects or non-conformances identified by the audit are communicated to the Accredited
Construction Contractor, who must rectify them before connection to Hunter Water’s networks can
be allowed. When problems identified by the audit have been rectified, the Developer, Accredited
Construction Contractor and relevant groups within Hunter Water are notified.

Version:
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Corporate Standard — Routine Minor Works — Developers and Accredited Suppliers

1.7

7.8

7.9

8.1

8.2

Complete Project Finalisation Checklist

After the project has been finalised, the Accredited Construction Contractor has submitted the Work
As Constructed drawings and the Accredited Design Consultant has submitted a Certificate of
Completion, Hunter Water opens an Issue Section 50 Certificate workflow. It is then determined
whether all requirements have been met by completing a Project Finalisation Checklist (Appendix K)
and checking the conditions of the Notice of Requirements.

If all conditions have not been met, a list of outstanding requirements is prepared and sent by email
to the Developer, Accredited Design Consultant and Accredited Construction Contractor, as
necessary. The workflow does not proceed until all requirements have been met. Once met, Hunter
Water prepares a Section 50 Compliance Certificate.

Issue Section 50 Certificate to Developer

Hunter Water then reviews the Section 50 Compliance Certificate to ensure all its details are correct.
After the details have been checked, the Certificate is issued to the Developer. The council in whose
local government area the Works were constructed is also sent a copy.

A PDF copy of the Certificate is then created, a digital signature inserted onto it and a copy is saved.
The Issue Certificate workflow is then closed.

Integrate Work As Constructed drawings into the GIS

Once a Section 50 Compliance Certificate has been issued to the Developer, the Work As
Constructed drawings are integrated into the GIS. If any aspect of the Works is found to be defective
during the 12-month DLP, Hunter Water directs the Developer to rectify the defective component.

The Accredited Design Consultant’s role

Initiate design phase services

The process of delivery of Routine Minor Works begins when the Developer lodges an Application
for Developer Services form. The Developer then receives a Notice of Requirements from Hunter
Water. This process is further illustrated in Appendix C: Accredited Design Consultant’s Role —

Process Map.
Once the Developer and Hunter Water execute the Developer Works Deed, establishing a formal

contractual agreement between them, the Developer engages the services of an Accredited Design
Consultant. The Accredited Design Consultant then initiates the design phase services.

Develop desigh documentation and associated works
The Accredited Design Consultant is responsible for, but not limited to:

1. developing the design, investigation and contract documentation in accordance with the
Notice of Requirements, relevant Hunter Water and other applicable standards, and any
other requirements of affected landowners, utility service providers and consent bodies

2. preparing a Design and Construction Verification and Monitoring Plan, or equivalent
documentation (a Design and Construction Verification and Monitoring Plan can be found in
Appendix H)

3. contacting Hunter Water for sewer connection advice, if necessary, and incorporating these
requirements into the design documentation (please note the flow rate of sewage in the
assets may influence the difficulty of the connection)

Hard copies of this document are considered uncontrolled — please refer to Hunter Water's website for latest version
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Corporate Standard — Routine Minor Works — Developers and Accredited Suppliers

4.

verifying compliance of the design documentation by signing off a Design Checklist —

Routine Minor Works, which can be found in Appendix |

5. complying fully with Permit to Enter obligations, as outlined in Hunter Water’s Land
Development Manual

6. verifying the design of the Works complies with the requirements of the Developer Works
Deed and the design documentation

7. ensuring the design documentation is fully compliant prior to submission to Hunter Water
for optional auditing of routine minor works

8. issuing a Design Compliance Certificate, which can be found in Appendix E, and

9. ensuring any design Non-conformance Reports raised are resolved prior to issuing a

Design Compliance Certificate.

8.3 Submit design documentation and Design Compliance Certificate

The Accredited Design Consultant certifies the design documentation by submitting a completed
Design Compliance Certificate to Hunter Water. The Accredited Design Consultant should also
submit a work schedule, information regarding the value of the work, and the name of the licensed
plumber or Accredited Construction Contractor. A completed Design Checklist — Routine Minor
Works (Appendix |) must also be included.

Hunter Water may elect to conduct audits of processes and documentation during the design and
construction phases until the end of the DLP.

8.4 Advise Hunter Water of construction starting

The Accredited Construction Contractor informs the Accredited Design Consultant when the
construction phase is to begin. The Accredited Design Consultant advises Hunter Water of the
construction schedule. Hunter Water is then able to perform an optional construction audit.

8.5 Review and verify pre-construction documents

The Accredited Design Consultant must check and be satisfied the licensed plumber or Accredited
Construction Contractor has in place documentation to address the following:

a WHS Management Plan, or equivalent

a Construction Environmental Management Plan, or equivalent

Inspection and Test Plans (ITPs)

a schedule of the Works, and

an updated Design and Construction Verification and Monitoring Plan, or equivalent.

agreDd-~

8.6 Construction inspection

The Accredited Design Consultant verifies the works, including any temporary works, approved
products, and processes comply with the requirements of the design documentation. The minimum
requirements of construction inspection are detailed in Construction Inspection by Accredited Design
Consultant, which can be found in Appendix G.

8.6.1  Site inspection

The Accredited Design Consultant performs a site inspection of the works. This inspection must be
performed prior to backfill, to enable a photographic record of the works.

Hard copies of this document are considered uncontrolled — please refer to Hunter Water's website for latest version
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Corporate Standard — Routine Minor Works — Developers and Accredited Suppliers

8.6.2 Non-conformance Reports
The licensed plumber or Accredited Construction Contractor is responsible for establishing
appropriate methods for identification and control of any products or services which fail an inspection
or test.
All Non-conformance Reports identified during inspection must be recorded in a register, which is
then provided to Hunter Water as part of the finalisation of the project.
8.7 Finalise and submit Certificate of Completion
In finalising the works, the Accredited Design Consultant signs off all matters in the project as
complete. The Accredited Design Consultant compiles and submits to Hunter Water a final report
which contains, at a minimum, the following:
1. all completion checklists and signed completion certificates
2. Work As Constructed drawings
3. completed ITPs
4. an up-to-date Construction Issues Register confirming all close-outs
5. documentation confirming all surface restorations are complete and the area has been
restored to its previous condition, and
6. afinalised Certificate of Completion.
Once a Certificate of Completion has been submitted, the 12-month DLP begins. The Certificate of
Completion form can be found in Appendix F.
9. The licensed plumber or Accredited Construction Contractor’s role
9.1 Begin construction phase
Following the successful completion of a design by the Accredited Design Consultant, the Developer
and the licensed plumber or Accredited Construction Contractor engaged by the Developer are
advised the construction phase can commence. This process is further illustrated in Appendix D:
Licensed Plumber’s/Accredited Construction Consultant’s Role — Process Map.
9.2 Prepare pre-construction documents
In accordance with the Developer Works Deed, the licensed plumber or Accredited Construction
Contractor is required to prepare a Project Plan. The purpose of the Project Plan is for the licensed
plumber or Accredited Construction Contractor to describe in detail how the Works will be carried out
in accordance with submitted documentation. The Project Plan at a minimum must include a:
1.  WHS Management Plan, or equivalent
2. Construction Environmental Management Plan, or equivalent, and
3. Quality Plan, or equivalent.
The Project Plan may require further developing, amending and updating throughout the duration of
the Works.
The licensed plumber or Accredited Construction Contractor must also provide evidence they
possess the necessary insurances for performing Routine Minor Works.
Hard copies of this document are considered uncontrolled — please refer to Hunter Water's website for latest version
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9.3 Construct Works
The licensed plumber or Accredited Construction Contractor is responsible for, but not limited to,
performing the following:
1. submitting any required service adjustment applications to Hunter Water relating to water
main drilling, and connection and/or reconnection to the water and/or sewer networks
2. constructing the specified Works, including temporary Works, in accordance with approved
design drawings provided by the Accredited Design Consultant, WSAA standards, and
Hunter Water standard drawings and approved products
3. constructing the Works in accordance with the WHS Management Plan, or its equivalent,
and reporting any WHS-related incidents immediately to the Accredited Design Consultant
4. constructing the works in accordance with the Construction Environmental Management
Plan, or its equivalent
5. preparing ITPs for all construction activities to confirm the completed Works comply with
the design documentation, including any hold or witness points nominated by the
Accredited Design Consultant, licensed plumber or Accredited Construction Contractor
6. establishing and implementing an appropriate method for identification and control of all
occasions where the product or service fails any inspection or test
7. documenting all construction issues in a Construction Issues Register and categorising
them under the appropriate resolution process, for example, Non-conformance Reports,
Requests for Information, and Design Changes
8. closing out all items listed in the Construction Issues Register, and
9. capturing and recording Work As Constructed documentation and updating design
drawings as construction of the Works progresses.
94 Connect, test and confirm functionality
The licensed plumber or Accredited Construction Contractor completes the connection to the Hunter
Water network, performs a pressure test to confirm functionality of the system, and submits a final
commissioning checklist to the Accredited Design Consultant.
9.5 Finalise project and submit completion test documents
The licensed plumber or Accredited Construction Contractor is responsible for, but not limited to,
completing and submitting to the Accredited Design Consultant:
1. Work As Constructed drawings and documentation
2. completed quality-related documents, including ITPs, a Construction Issues Register, Non-
conformance Reports, Requests for Information, test certificates, and evidence restoration
is complete, and
3. acompleted final inspection checklist.
The Accredited Design Consultant checks the above documentation has been completed
satisfactorily. When this has been confirmed, the Accredited Design Consultant finalises and
submits a Certificate of Completion to Hunter Water and the DLP commences.
9.6 The defects liability period
In accordance with the Developer Works Deed, the Developer is responsible for rectifying any
defects identified until the end of the 12-month DLP for Routine Minor Works. Defects must be
rectified at the Developer’'s expense. Where a defect is rectified, a separate DLP will apply in respect
to it and for another 12-month period.
Hard copies of this document are considered uncontrolled — please refer to Hunter Water's website for latest version
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10. Incorporated documents

This document and those listed below in this section are incorporated in ‘Manual — Delivery of
Developer Works'.

Developer Works Corporate Standards:

e Corporate Standard — Routine Major Works — Developers and Accredited Suppliers
e Corporate Standard — Complex Works — Developers and Accredited Suppliers

e Corporate Standard — Auditing of Developer Works

e Corporate Standard — Accreditation of Suppliers for Developer Works

Developer Works forms, templates and checklists:

e Application Form — Accredited Design Consultant

e Application Form — Accredited Construction Contractor

e Application for Developer Services

e Drawing Template for Accredited Design Consultants (A3)
e Drawing Template for Accredited Design Consultants (A4)
e  Certificate of Completion

e Design Compliance Certificate

e  Pre-connection Compliance Certificate

e Construction Surveillance by Accredited Design Consultant
e  Construction Inspection buy Accredited Design Consultant
e Design and Construction Verification and Monitoring Plan
¢ Design Checklist — Routine Major Works

e Design Checklist — Routine Minor Works

e Water Main Shutdown Request Form

e Project Finalisation Checklist

To access Hunter Water's documents for Developer Works, go to the ‘Certification and Delivery of
Developer Works’ page on Hunter Water’s website.

Developer Works-related Registers:

e Accredited Design Consultants Register
e Accredited Construction Contractors Register
e Approved Products and Manufacturers Register

To access Accredited Suppliers and Approved Products and Manufacturers Registers, go to the
‘Developer Works Accredited Suppliers’ page on Hunter Water’s website.

Hard copies of this document are considered uncontrolled — please refer to Hunter Water's website for latest version

Version: 1.0 Page 17 of 34

Version 1 authorised by Victor Prasad on 23/01/2018



Corporate Standard — Routine Minor Works — Developers and Accredited Suppliers

11. Related documents

Manual — Land Development
Developer Works Deeds:

Developer Works Deed — Routine Minor Works
Developer Works Deed — Routine Major Works
Developer Works Deed — Complex Works

To access the Developer Works Deeds, go to the ‘Certification and Delivery of Developer Works’
page on Hunter Water's website.

External documents and references:

e SO 9001:2015 Quality management system — Requirements

e [SO 14001:2004 Environmental management system — Requirements

e IS0 55001:2015 — Asset management — Management systems - Requirements
e  Water Services Association of Australia (WSAA) www.wsaa.asn.au

12. Document control
TRIM: HW2015-1469/27/8.001

Table 3: Document governance

Document owner Mandatory reviewers Document approver
Group Manager Development Group Manager Development Executive Manager Customer
Services Services Strategy and Retail

Table 4: Document version history

Version Name of author SININET] & Approval date Approved by Periodic review
changes
Executive Manager
1.0 Brett Lewis Initial release 19 Jan 2018 Customer Strategy 1 year

and Retail
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Appendix A: Routine Minor Works — Process Map

Routine Minor Works — Process Map HW2015-1469/14/7.002
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Appendix B: Hunter Water’s Role — Process Map

Hunter Water’s Role in Routine Minor Works — Process Map
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Appendix C: Accredited Design Consultant’s Role — Process Map

Accredited Design Consultant’s Role in Routine Minor Works — Process Map
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Appendix D: Licensed Plumber’s/Accredited Construction Consultant’s Role — Process Map

Licensed Plumber’s/Accredited Construction Contractor’s Role in Routine Minor Works — Process Map
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Appendix E: Design Compliance Certificate

HUNTER =
WATER Hunter Water Corporation

w Design Compliance Certificate

Sand to: deaign submisslonumisreeisr com.sy

Barvice (piease selecy:

01 WWaTEr ELIppiy 0 Sewerage O Stomwater

Development details:

Locationiestate name:

Ceveloper

Accregted Design ConsuRant:

Accredited Cesign
ConEuEanTs naminated
regregentative:

Accramted Cesign
CONEUEAnTs nominabed
rEpresmlamle emalt

Desd numiber:

Commencement date:

Completion date:

\Walue of Warks (GET-
SXTIUEIVE):

Documentation to be submitted:
[ Electronic copy of inal design drawings In PCF format
[ Deskgn Checkilst
I All supporing design cocumentstian

Accredited Design Consultant’s assurance:

I verity Be design Is In accordance with the Devaloper Warks Deed and s refered documents and
standands.

Accredited Design Consultant or nominated representative:

Mama: Company position:

Sigratuns: Diate:

TR Frarri Lo+ HWA RO G L0 0 5012
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Appendix F: Certificate of Completion

Hunter Water Corporation
Certificate of Completion

3and to: Ninallss.projectf@hunteraster com.su
Sarvice |pease seiec):

O Water Bupply 0 Sewerage O Stomnwater
Development details:

Locationiesiate name:

Developer:

Accregted Design ConsuRant:

Accregited Deslign ConsuRant's
nominated representaive:

Accredbed Consmuctian
Contracior:

Accredited Constructian
Contractar's nominated
representztive:

Desd numiber:

Valus of Warks [GET-exclusive.  VVErE SEer.

Documentation to be submitted:
O Final Inspecion checkilst from the Accredied Canstruction Contractor

O Package of records including Waork 3s Construcked drawings a& per the Ceveloper Works Dieed,
campietad and closed-out Cusity Assurance, Wark Health and Safety, and environment-rzlated
recards, and & Constructon |ssuss Register documenting, for example. Inspection and Test Plans,
Maon-conformance Reports and Requests for Infarmation

O Farmal reqguest 1o Hunber Water far lssue of Seclian 50 Compliance Certificate

Accredited Design Consultant’s assuranca:

As the Accredited Design Consultant appainted by the Dewveloper, | verily the as-constructed works:

+  comply with the requiraments of the Develapar Warcs Deed
comply wih the deslgn and can be aperated safely by Humber Waler under nomal operating
cordltions

* were Inspectied and Me Accredied Caonstructian Contracior was observed 1o be compillant with
relevant WHS and environmental requirements 3t the Bme of ske Inspection
meet thi requirzment that all non-canformiances have been satsfactonly resohved and comecive
acticn has been Implemented
hawe been connected i Hunter Waler's netwaork In accordancs with the Developer Works Desd and
have paseed the pre-completion tests, &5 per the relevant design codes, and
meet 3ll necessary approvais required by the Deselaper Warks Deed.

Accredited Design Consultant or nominated representative:

Nama: Company position:
Slgnature: DOate:
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Appendix G: Construction Inspection by Accredited Design Consultant

Construction Inspection by Accredited Design Consultant

Hunter Water Corporation

(minimum requirements)

ttam no.

Inapection activity

Minkmum frequancy

1

WHE Inspection

Check the Icensed plumber's or Accredited Constructian Cantracior's
campliance with the Safefy Management Plan. Coserve, manitar and
report an the lleensed plumbers ar Accrediied Construction
Contracior's wark on the praject she far compllance with the Work
Health ard Safety Ao and Regulations. This repart should Include,
ou Is nat limited io:

«  reviewing the lcensed plumbers or Accredibed
Construcion Coniractars Satety Management Plan

»  reyiewing the licensed plumber's of Accredited

Construciion Confractars Safe Work Method Statements

she Inductions

trafMic contral measures

WOTKESE' PRE

pubdlc safety

trench support

working at hedght

cwernead hazards

confined spaces, and

Incident raparting process

Per elte Inspaction

Environmental inspection

Obeerve, monkor and report on the licensed plumbers or Accredied
Canstruction Contracior's work on the project she for complance with
the Environmental Management Plan. This report should include, as
applicable:

= reyviewing the lcensed plumber's of Accredited
Consirucon Contractars Environmental Maragemant
Pian
Resiews of Environmental Factors
sediment and eraslon contrals
nalsetibration st controis
disposal of fest water

acid suiphate sall freatment plans
contamirated sall freatment plans

epall stocipling and depasal plans
working within approved howes, and
working In and around ensliive walerways

§
.
:

Per glte Ingp=ction

TR Frarrifame | HWA B0 571 468,18 106 A0S
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Construction Inspection by Accredited Design Consultant

Hunter Water Corporation

(minimum requirements)

It=m no.

Inepestion Activity

Minimum fraquency

3

Construction Inepection

31

Observe, MenRar and check Implamentation of inspection and Test
2lans, Including:

vertfica®an af test resulls

release af hold pointewiiness poings

close out of 3l non-confarmance reparts, and

respand ta and ciose aul Requests for informatian fram

he lcensed plumioer or Accredited Consinuction
Contractor

Zingie sHe nspection

3z

Oibserse and verlfy the suppiled pipework and fitings comply with ine
design drawings. the relevant WESAA coBas and Hunier Waters
Approved Froducts and Manusachurers Raglster.

Single 5Me inspection

33

Obsernve and varey the suppied pipework and MiEnge ars complant
and fit for purpose.

Zingie 5He Nspection

34

Obsene and verlly the supplled bedding and trench fll matedal
samply with WEAA codes and e design and standard drawings

Singie site inspection

35

Cibserve and verly 1ha rench backl has been compacied o the
hevel Epaciied In te design drawings.

Singse &le Nspection

38

Oibsene and verdy the MEt BIOCks e consTucien In Scoordance
with tha deeign drawings, INCkIEng:

minimum bearing area ls comect
0l condRians are accepiable
farmwork Is acceptable, and

concrate comples Wi e specied type, Glrength and
g2EIgn mix

Single e Nspection

3T

OibEerve and varly tha rench stops/bulkhears are constucted In
dccomance with the HEI’I dmmng&.

only If Incuded In
design

38

OibEenve and varey the orade of the aid sewer pipe | I scoordance
with the design orawings.

Zingie Bie Nspection

3.5

Obserye and varity tha cower over the (3id pips |5 In dccondance with
the design drawings.

Singie sHe nspestion

3.1

Observe and verity the hydrostatic, pressure and yacuwm testing
resulte of completed works are In 3ccordance with the oesign
drawing= and WA standards.

At compietion of
canstniction

ERE

Obsene and verlfy surface restoration Is compliant wih the design,
and the area nas besn restored o pior condiian 38 far s
practicailz.

At completion of
canstuction

312

Oibeene and validate Me warks are ready for connection bo Humber
Water's network.

At complation of
canstnuction

THIRA reesribsar: HW2EL 51

0131

[ it
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Hunter Water Corporation

Construction Inspection by Accredited Design Consultant

(minimum requirements)

ttem no.  Inepaction Activity Minkmum frequency
343 Obsene and vardy any roadrallicreck croseings are constructed In Only IF Inciuded In
accordance with the design drawlngs, Including, &s applicable: deslgn - single site
nspectia
«  comect plps type and class "
= comect ine and level
= Comect encasement plpe
+  Comect pipe embedment type
s backfll compactions tesis verfled
= prossing pavement type
= crossing pavement compaction tests verified
3.4 Obsene and valkdale e wonks hawe been connected o e netwark Al completion of
In accandance with the drawings and & photographic recard kegtaf - canstnaclion
the warks.
THiR fvarti bt | FA RO 51468, 1 30 005
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Appendix H: Design and Construction Verification and Monitoring Plan

Hunter Water Corporation

Design and Construction Verification and Monitoring Plan
(minimum requirements)

The Design and Constructon \erfication and Monitaring Plan must at 3 minimum address the
following requirements:

1. The management team structures, positions, nominated personnel, and subcontractors to
b= engaged, and the roles and tasks of the nominated personnel and subcontractors.

2. The minimum skills, expertise and experience levels of each position and details of
personnel resource levels.

3. The Accredited Design Consultant's internal and external ines of authority, communication
and reporting.

4. Al complisnce records to be maintained in the form of a schedule.

5. The proposad tirming of progressive werification for the performance of separate elemsants
of the works, including the timing for conducting audits of project plans, designs and any
other project dacuments.

6. As applicable, hold poant and witness point requirernents, including the identification of all
hold points and witness points on the licensad plumber's or Accredited Consfruction
Contractor's Inspecton and Test Plans, which are to be released by the Accredited Design
Consultant.

7. The Accredited Design Consultant's comprehensive plans far the following:

3. Pemodic ocbsemving, monitonng, auditing, reviewing, assessing, and fesfing of the
licensed plumber's or Accredited Construction Cantractor's compliance with design
and construction oblipations, including methodology for design documentation.

b. Odf-site inspection of citical activities, including precast yards, pipe suppliers, concrets
preduction piants, and steel fabrication.

& The Accredited Design Consultant's strategies, processes, methodologies, procedures,
and reporting protocals to achieve and satisfy the following:

3. Reviewing and assessing the project plans, design plans and any other project
documentation prepared by the licensed plumber or Accredited Construction
Contractor.

b. Auds, inspection and monitoring of on-site environmental protection.

¢ Audit, inspection and monitaring of on-site VWHS.

d. Audi, inspection and monitaring of the licensed plumber's or Accredited Construction
Contractor's construction activifies.

e. ldentifying and managing any subcontracted work, including all quality, reporting and
commumication aspects.

f  Venfication of the licensad plumber's or Accredited Construction Contractor's
processes addressing safety in design.

g. erfication of the licensed plumber's or Accredited Construction Contractor's
rectification of Mon-conformance Reports.

h. Closing out all Requesis for Information raised by the licensed plumber or Accredied
Construction Contrachor.

A Frarri e | HWDBOL 5P 468/ 2106 D06
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Appendix I: Design Checklist — Routine Minor Works

Hunter Water Corporation
Design Checklist — Routine Minor Works

Project name:

Deed number:

Add or defete items a8 necessary

Design inputs:

Deacription

¥aa

Praject definltlon

Location of subdivishnddevelopment

Prapased subdivislon'development
Information

Existing real property infarmatian

Existing Hunar Water sanvicas

Far example: asbestos-cement main,

PreseELre maln. pressure system.
TEwEr

Prapased Huner Wabar senvices

Criher servicae a ba construcied for
fhis subdihislcnfoeveEicpmE

Eagemeant requined

Land transter raquined

Exlsting services (oeher aumortes)

For example: Dlal Before You Cig

Proposed BErvizes (other authonities)

Enginesring plans

Reteriion basin

Contaur pians

Praposed buliding foatpring

\Wihere near existing or proposed
Hunter Water ssset

Hunter Water connection
requirements

Proposed connection type

Prapery service {maln fo meter)

Total catchment information

Adjoining development

Permanant marks and bench marks

Spechy datem

Future raadwarks

Far example: widening

Zaning

Mine sLBEldence area

Fllizd ground

Unstable ground

TN frarribsar : WL SFL4G0,4 26007
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Hunter Water Corporation
Design Checklist — Routine Minor Works

Deacription

i

Contaminated grounn

Urkan zalinity

Soundary iraps raquired
{wastewatar)

Flood area

Surchange area

Landsllp arza

Aravious proglems

AfjEtmentdeviation raquiren

Temporany plpewaork required

Must b2 nated on design plan

Asbesios-cement mains deuse In
prevate property

Asbesios-cement mans dsuse In
public property

Distesa of malns, ofer fzn
3sbestos-cement

Design inputs reviewed by:

Date:

Detailed design:

Deacription

His

Compliance with s3fe wark pian

ACCEES 10 IoCation

Megoilate entry ncliding easemeant
If neceEEany)

Fleid chack of lte conditions
{Inciuding oate of vl

Dates

Evidence af unaumnosed
Irterferance with Hunter Water
E =]

Locate existing fitinge and senvices

Locate origin {(washewatar)

Peg location of main and tle inlo
boundarize

Survey proposed roue

Review of hertage Hems

Review of Emironmental Faciors

Envirenmentsl Management Plan

Flow schedule calculations
(wastzwatar)

TR Fray b < HOWEL S 14602 2600 7
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Hunter Water Corporation
Design Checklist — Routine Minor Works

Description

N/A

Notes

Critical main risk assessment

Geotechnical assessment

Assess alternate options

Finalise proposed route

Certification of special design

Soffit requirements

Self-cleansing grades

Compaction test requirements

Prepare plans to standards and
special design

Detailed design reviewed by:

Date:

Design outputs:

Description

Yes

No

N/A

Notes

Plan

Environmental Management Plan

Review of Environmental Factors

Entry agreement

Land/easement specifications

Property service (main to meter)

Must be noted on design plan

Construction notes

Construction inspection and test
plans

Construction checklists

Compaction test requirements

Non-standard design or non-code
adherence

Wnitten request for non-code
proposal with design package
required

Design outputs reviewed by:

Date:
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Hunter Water Corporation
Design Checklist — Routine Minor Works

Accredited Design Consultant verification:

Deacription

Yaa

Ho

Reviaw Besign Inpuls/outpuss

Rewiaw altemathe options

Reviaw required enginesrs
documents

Review other documentation

Environmental Managemeant Plan

Rewviaw of Emvironmental Faciors

Envirormental audit tar land iranefer

editions, as amended).

Mame:
Signature:
Date:

| certify by the submission of this Design Checklist the design has been prepared in
accordance with WSAA Water Supply and Sewerage Codes of Australia {Hunter Water

Accradited Design Consultant {business name):

TR fraarmi b | WL SP1 450, 206 00T
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Appendix J: Design Submission Checklist — Routine Works

Design Submission Checklist

Routine Works

Date

Accredited Design Consultant:

Developer Works Deed Number:

Routine Minor or Routine Major Works:

Pre-design checklist
Executed Deed submitted

Designer

Yes

N/A"  Confuwm

Water main/sewer shutdown advice request submitted

Rewview of Environmental Factors approved
Design documentation
Design Plan

Dioo

"
w

0 o0o

£
b

oyoio

g
5

Design Checklist

Verification and Monitoring Plan

Entry Permit's

Design Compliance Certificate

Shutdown fee paid (f applicable)
Asset creation

Length of sewer mains proposed (m):

D|0|0|0|0j0

0|0|0|0|0i0

0|0|0|0|0io

Length of water mains proposed (m):

Construction cost estimate ($):
Accredited Design Consultant’s comments (if required)

Hunter Water design submission package results - HUNTER WATER TO COMPLETE Yes No
Design submission complete (m] [m]
Email sent to Accredited Design Consuitant advising comect O O
Email sent to Accredited Design Consultant for additional requirements O O

Assessment and Review Team Officer name

Date review completed:

Assessment and Review Team Officer signature:
Hunter Water comments (if required)
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Appendix K: Project Finalisation Checklist — Routine Minor Works

Project Finalisation Checklist
Routine Minor Works

Date:
Accredited Design Consultant:
Developer Works Deed Number:

Work As Constructed Yes. "N/A Confirm
Work As Constructed drawings/design

Junction sheet for sewer mains (STS 903, Appendox 1)

Schedule of technical data (STS 503)

Visual inspection - photos showing works in ground (open trench)
Visual inspection - photos showing site restoration

Construction Issue Register (if required)

ITPs

Certificate of Completion

Accredited Design Consultant’s comments (if required)

l'JI:IlEIUI:]I:IDCI
CII:IlEII:II:IEIDCI
O(0|o|oojo|ojo

Hunter Water finalisation package results Yes No
Complete ] O
Email sent 1o Accredited Design Consultant for additional requirements (] a
Email sent issuing Section 50 Compliance Certificate O o
Copy of Work As Constructed documents sent to Assets Information O O

Hunter Water Assessment and Review Team Officer's name:
Date review completed:

Hunter Water Assessment and Review Team Officer's signature:

Hunter Water comments (if required)
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