
To:
[Insert name]

[Insert address line 1]

[Insert address line 2]

[Insert city, state, postcode]

Dear [Insert name of contact person at real estate agent] 

Re:  Approval to install water efficient showerheads at the above premises. 

I am writing to request permission to participate in the showerhead exchange program being conducted by Hunter Water and (insert local council). A water efficient showerhead will save the property an average of 15,000 litres of water and up to 1,000 kilograms of carbon emissions each year.
Hunter Water and (insert name of council) require that I notify my landlord and gain their written approval to participate in the showerhead exchange program.

The showerhead exchange involves bringing the old inefficient showerhead to an exchange day and receiving a new 3 star water efficient showerhead in return.  

The exchange program is offering a choice of two water efficient showerhead models. The standard model showerhead is a Flexispray Bermuda II, while the premium model is a Methven Satinjet. Under the exchange program the standard showerhead is free (RRP is $68), while the premium model requires a $40 cash payment (RRP $199). Up to two showerheads can be exchanged for each residence. 

I would appreciate it if you could advise me of your approval as soon as possible. Please indicate how many water efficient showerheads you will allow me to install and whether you approve the standard or the premium model.  My details are: 

[Your name]

[Your address 1]

[Your address 2]

[Your city, state, postcode]

[Your phone]

Kind regards


[Insert your name here]

